
User Guide – How to Apply 

 

1) Click on the “New User Registration” Button to register. 

 

 

 

2) Enter Valid Email ID, as all communication will be sent to that email ID. Please note down your 

credentials for future. 

3) Please enter your Name as per your Qualifying Degree (Degree on the basis of which seeking 

admission) 

4) After Registration, Log on to the portal with User ID/Password Received on your email. 

 



 

 

5) Once logged in, click on the “Apply Now” Button on left hand side 

 

 

 

 

6) Fill all the necessary information and click on “Save and Next” to go to Next Page. 

 

 

 

7) In this Page, Select the Programme and Department you are applying to. 

8) Click Save and Next to go to the second Page. 



 

 

 

9) Fill Qualifying Test and Qualifying Degree Details.  

 

 

 

 

 

10) Enter your Previous Education Details. 

11) Click on Save and Next to go to Next Page 

 

 

 

 

 

 



12) Enter Publication Details if any(Click on Save and Next to go to Next Page) 

 

 

 

13) Enter Experience. In case of no Experience enter 0 Year, 0 Month and 0 Year 

14) For Part Time and Sponsored Candidates Experience Details are mandatory 

 

 

 

15) Upload Your Photo and other Relevant Documents. 

16) After Upload Click on Save and Next 

 

 



17) After Reviewing the application. Accept the Declaration and Click on Final Submit. Please 

note that you cannot make further changes once you have Finally Submitted. So, ensure 

that all information is correct before you click on ‘Final Submit’. 

 

 

 

18) Make the Payment using Credit Card/Debit Card /Netbanking 

19) Once Payment is done, You can download the receipt from the portal. 

20) Applications without payment will not be processed. 

 


